STEM Ambassador Application Form
Directions: A complete application consists of (1) a completed application
form, and (2) a current Résumé. (3) provide the names and contact
information of three references, one of whom is a faculty member in your
college (4) write a one to two page double spaced essay in Word format
answering the questions “Why do you want to be a WVU STEM
Ambassador” and “What do you believe your strengths and weaknesses are
in regards to being a successful STEM Ambassador for West Virginia
University and your college”

Return the application form, names of three references, résumé and essay:
email to JDClark@mail.wvu.edu with the words “STEM Application” in
the subject line
Please check your application. Incomplete applications cannot be considered.
(Keep a copy for your files.)
 Applications received by March 21, 2014 will be given first priority.

Applications received after that date will only be considered if any
available positions still exist.

 E-mail notification will be sent upon receipt of application materials.
 Screening and interviewing are conducted at the state level.
 Interviews will be conducted between March 31 and April 18. Selections
will be announced no later than the week of April 21.
Questions about the STEM Ambassador Positions?
For information about the content of the program or the work to be performed, contact: Jen Robertson-Honecker, at
(304) 293-8130, or via email at Jen.Robertson@mail.wvu.edu.
For information about the hiring process, contact Kim Suder at 304/293-8613 or via email at KESuder@mail.wvu.edu.
For information about submitting your application materials, contact Joyce Clark at 304/293-2695 or via email at
JDClark@mail.wvu.edu.

Certification and Release Statement:
By submitting this application, I certify that the information provided is complete, accurate, and
true to the best of my knowledge. I understand that any falsified or omitted information may be
grounds for rejection of this application or termination of subsequent service in the program. I
authorize West Virginia University Extension Service and/or its representatives to make
reference checks using the names provided on this application and hereby release West Virginia
University Extension Service and its representatives from any and all liability of every nature
and kind arising out of any such reference check or other such investigation conducted pursuant
hereto. I understand any offer is contingent upon successful completion of a background
check.
Applicant Information
Full Legal Name:
Preferred or Nickname:
Home Mailing Address:
Home Phone:
Cell Phone:
E-mail address:
Home County:

Are you at least 18 years of age?

Year of High School Graduation:
College Mailing Address:

Summer Mailing Address if different from address above:

yes

no
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Your Availability to Work
Indicate the weeks you anticipate being available to work this summer (Note: We anticipate the highest demand for
Camp Instructors will be June 8th to 27th, and the weeks of July 6th and July 13th. In addition, STEM Ambassador training
will be held at Jackson’s Mill May 27th to June 1nd and an End of Summer Meeting will be held Aug 4th in Morgantown.
The STEM Ambassador training and End of Summer Meeting are mandatory. Your availability to work during
the times of highest need will be considered when hiring decisions are made.)

Check the box to the left of each week you would be available to work
May 27-May 31 (mandatory training)

June 29-July 5

August 3-August 9

June 1-June 7

July 6-July 12

August 4 (mandatory meeting)

June 8-June 14

July 13-July 19

August 10-August 16

June 15-June 21

July 20-July 26

June 22-June 28

July 27-August 2

Complete the following:
Applicant Name:
Education to date:
Youth Organization Experience
Were/are you a member of a youth organization?
yes
no
Which organization?
How many years?
Provide some information about your experience in youth organizations, including highlights of leadership or
instructor roles you have held.

Page 4: Applicant Name
Other Leadership Experience
List other leadership roles you have held with youth or peers (school, community, etc.)

Teaching Experience
List any experience you have with teaching others any type of subject matter or any type of work
you have done training others or working with their development of skills
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Applicant Name:

I. Please provide three references (not related to you) who have worked with you in some capacity within the
past three years. One of these should be a faculty member in your college. Provide complete mailing and phone
information on each reference.
1.

Faculty Member Name:

Mailing Address:
Daytime Phone:

Evening Phone:

E-mail:
2.

Name:

Mailing Address:
Daytime Phone:

Evening Phone:

E-mail:
Relationship to you:
3.

Name:

Mailing Address:
Daytime Phone:

Evening Phone:

E-mail:
Relationship to you:
II. Have you been convicted of or pleaded guilty/no contest to any criminal offense, felony, or misdemeanor,
including DUI or worthless checks? (Do not include minor traffic violations like speeding.)
 Yes

 No

If yes, provide the following:
Date(s):
Place(s):
Charge(s):
*Note: A criminal background check is required by WVU Extension Service and will be conducted on
individuals recommended for service. Existence of a criminal conviction may or may not, depending on the
circumstances, disqualify you from consideration. The criminal record policy requires applicants to answer
questions truthfully. Any false statements will make you ineligible for service.

Remember to complete your application by including your résumé and essay answering the
questions “Why do you want to be a WVU STEM Ambassador” and “What do you believe your
strengths and weaknesses are in regards to being a successful STEM Ambassador for West
Virginia University and your college” Essays should be two pages double spaced and in Word
format. Application deadline is March 21, 2014 or until all positions are filled.

STEM Ambassador Applicant Self-Identification Form
Optional Information

The information in this section is used for federal reporting purposes only. Answering the questions is voluntary and will not affect your application.
This page will be removed before your application is given to anyone in determining your eligibility for employment. Original will be sent to WVU
Human Resources Office.
Name:

Gender

Male

Female

How did you hear about the STEM Ambassador Program?
Received an application in the mail – When?
WVU Faculty Member?
4-H Extension Camp Instructor – Who?
Friend/Relative – Who?
County WVU Extension Agent – Where?
WVU Extension Service 4-H Volunteer – Who?
College Financial Aid Office – Name of School?
College Career Services Office – Name of School?
Service Learning Office – Name of School?
Newspaper – Name?
Internet:
Other – Please Specify

Race/Ethnic Category
White (All persons having origins in any of the original peoples of Europe, North Africa, or the Middle East.)
Black (All persons having origins in any of the black racial groups.)
Hispanic (All persons of Mexican, Puerto Rican, Cuban, Central or South American, or Spanish culture or origin, regardless of race.)
Asian/Pacific Islander (All persons having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the
Pacific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.
American Indian/Alaskan Native (All persons having origin in any of the original people of North America, and who maintain cultural
identification through tribal affiliation or community recognition.
I do not wish to self-identify.

Programs and activities offered by the West Virginia University Extension Service are available to all persons without regard to race, color, sex,
disability, religion, veteran status, political beliefs, sexual orientation, national origin and marital or family status. Issued in furtherance of
Cooperative Extension work. Acts of May 8 and June 30, 1914, in cooperation with the U.S. Department of Agriculture, Director, Cooperative
Extension Service, West Virginia University. West Virginia University is governed by the Board of Trustees of the University System of West
Virginia.

